
Continuing Teachers – Preparing for your Pre-Conference 
 

Your lesson plan and self-reflection are due prior to your pre-conference.  You will submit via Frontline.  
Self-reflection are about you as a teacher, not just about that one lesson you teach for your evaluation. 
 

1. Log into Frontline and toggle to Professional Growth.   The lesson plan and self-reflection will be 
in “My Assignments.”  These are found on the Insights tab.  To open them up click “view.” 

 
 

You can also find your forms that you must complete by going to My Learning Plan.  You will 
click on “open…..for submission.” 

 
 

2. You are able to type directly into the forms.  You may also add an artifact and upload the forms 
if your evaluator allows that. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
3. The tabs at the bottom of the form allow you to do a number of things. You can save to go back 

and continue working.  You submit when you are ready to send to your evaluator.  You will save 
and notify if you want to show your evaluator but are still looking to change the form.   

 
 
 

Acknowledging Your Evaluation 
 

4. After your post-conference, you will log into Frontline and Acknowledge your evaluation.  This 
is the equivalent of signing your evaluation.  If you want to comment, you have five days to do 
so. 

 

 
 

Professional Goal 
 

5. The last task of your evaluation is your Professional Goal.  This goal should be aligned with the 
evaluation instrument.  Choose an area you will work on based on feedback you have received 
that will improve your professional practice and thus, student achievement.  You will submit 
your goal based on feedback from your evaluator via Frontline.  You will review your goal the 
following evaluation cycle.    


